[Ipunokenne Kk  llonoxenuo o
IKOJIbHOM OHOInoTeKe

IMpasuiia NoJIL30BAHHSA MIKOJIbHOI 010 IHOTEKOIH

1. OO0uue MOJI0KEHUS
1.1. bBubiumoTeka sBJISETCA YaCTBIO 0611e06pa30BaTeIbHOr0  YIpEKACHHA H obGecrieunBaeT yueOHO-
BOCITHTATe bHBIH IPOIECC HEOOXOAMMBIMH JOKYMEHTAMH.
1.2. JIOKYMEHT - HOCHTENb HH(pOPMAIUU B TPAIHIIHOHHOM, 31eKTPOHHOM HJIH HHOM BHIE.

2. Tlpasa unTareseit
2.1.  IIpaBo moJp30BaHHS 6O THOTEKOM MMEIOT 00yJalOIHecs, NeJaroruieckue pabOTHHUKH U IPYTHE
COTpPYAHHKH IIKOJIBI, POUTEIN (3aKOHHBIE TIPEICTABUTEIH) 00y4aromuXcsl MKOJIBL.
YnTaTed HMEIOT MPaBo:
2.2. BecnpensTCTBEHHO MOCEATh GHOIMOTEKY COTJIACHO PEKHUMY €& paboThl.
2.3. Tloay4aTh MONHYIO HH(QOPMALHIO O COCTABE ¢onna 6GuOIUOTEKH, HHPOPMALMOHHBIX pecypcax H
IpeocTaB/IseMbIX OHOMHOTEKOH yCIIyrax, MOpsKe OCTYIA K JOKyMEHTaM M KOHCYJIbTATHBHYIO [OMOLIb
B MOMCKE 1 BEIOOpE HCTOUHUKOB HHPOPMALHH.
2.4. TlonydaTs B IIO/IE30BAHHE JIO00H TOKYMEHT U3 ¢oraa 6MOTHOTEKH.
2.5. TIponnesars CPOK MOJIB30BAHUS JOKyMEHTAMH
7 6. BecmIaTHO MOJIb30BATHCS YCIyraMH, MPEeI0CTaBIACMbIMH OGuOIHOTEKOM
2.7. TIpUHMMATb y4acTHE B MEPOTPUATHSX, IPOBOIAMMEIX OUOGIMOTEKOH.
2.8. U36upats i ObIT H30PAHHBIM B COBET OUOIHOTEKU ¥ IPUHUMATh Y4aCTHE B €TO pabore.
29.  CoBMecTHO C OHOIHOTEKOH CO31aBaTh, K1yObl, KPY)KKH II0 HMHTEpecaMm, obuiecTBa Jpy3el
GUOIHOTEKH, YTCHUS, KHUTH.
2.10. Oxa3pIBaTh MPAKTHYECKYIO MOMOLILb OubIHOTEKE.
2.11. JlenaTs momapku OuOIHOTEKE.
2.12. OOpaluarscs B ci1ydae KOH()IMKTHON CHTyalluH € paGoTHHKaMK OHOIHOTEKH K IMPEKTOPY LITKOJIBI.
Yurareau 00s13aHbI
2.13. Cob6monats [IpaBuiia noab30BaHHA OUOIHOTEKOM.
2.14. CobmronaTh MHCTPYKIHIO O ME€pax Ge30macHOCTH B OMOIHOTEKE. )
2.15. CHuUMAaTh BEpXHIOKO OJEXKIY.
2.16. BplkmoyaTh MOOUIIbHBIE TENE(HOHEL.
2.17. He mpuHMMATh NHUIILY, HATHTKH, TPBI3TH CEMEHKA.
2.18. Co6:oaTh THIIHHY U KYJIbTypY MOBEACHHA.
719. CooORIKTb, TPH 3alUCH B GUOIMOTEKY, HeoOXOMMMbIE CBEACHHsS Ui 3allOJTHCHHA bopmynspa
YUTATENIS.
2.20. BepexHO OTHOCHTHLCH K:
2.20.1. IMeyaTHBIM M3IaHUAM (HE BBIPBIBATH, HE 3aru0aTh CTPAHHUIL, HE 1e1aTh B KHHUIAX T014epKUBAHHH,
[1OMETOK, KOMUPOBAHHsI PHCYHKOB H T.IL.);
2.20.2. DIeKTpPOHHBIM HOCHUTEIIAM; -
2.20.3. Mebenu.
2.21. TlomzepxuBaTh MOPALOK PacCTAHOBKH KHHL B OTKDEITOM IOCTYyTe GHOIHOTEKH, pacIoIOKEHHS
KapTOYeK B KaTanorax ¥ KapToTeKax.
722, Tlons30oBaTbCs LEHHBIMH M EIMHCTBCHHBIMA SK3eMIUISIPAMM  KHHT, CIPaBOYHBIMM H3IAHUAMH
TOTBKO B UATATLHOM 3aj1e OUOIHOTEKH.
2.23. [Tlpu mosyuceHHH TpOM3BEICHHN MeYaTH U HHBIX JIOKyMEHTOB YHMTaTeNlb JOKCH ybeauThes B
OTCYTCTBHH B HUX Ae(EKTOB, a IPH oGHapyKeHUH — MPONH(POPMHPOBATH paGoTHHKA OMOIHOTEKH.

2.24. B ciayuae, KOraa 4MTarelb MNOIy4dT KHHUTH, B KOTOPBIX HMMeIUCh Ne(eKThl, a OH HE
POCMOTpEN JTH KHHTH Ha TPEIMET HaTuuds B HUX HEe(EKTOB, a COOTBETCTBEHHO HE IOJIONKHI
oubIHoTEKApIO 00 UX HATHYUH, TO  OTBETCTBEHHOCTb 32 mopuy ~ KHur  Oyz;er

HECTH OTOT YUTaTCJb.



2.25. Tlpu HapylIEeHHH CPOKOB NOJb30BaHMA KHATaMH Ge3 yBaKMTENbHBIX MPUYHH K YMTATCILIM, B
YCTaHOBJICHHOM MOPSIIKE, MOTYT 6LITh [IPUMEHEHbI CAaHKIHMH (KaK MPaBUjIO, BPEMEHHOS JHIICHHC npasa
110J1b30BaHMs OUOIHOTEKOM).

226. He BBIHOCHTb KHMIHM U JPYTHe TOKYMEHTBI U3 MOMCLICHUA OGUOIMOTEKH, ECJIM OHU HE 3aMHCAHBI B
Gopmynsape YuTaTENA.

2.27. PacnuchlBaThCs, 32 UCKIIOYCHUEM ydalllUXCA 1-4 kiaccoB, B (opMysape yuTaTellsd 3a KKAYIO
MOJTy4YeHHYIO KHUTY.

2.28. TIpoXOmUTh €KEroAHO (B Hayale Kaxaoro y4yeGHOro rofa) MepeperucTpaltio ¢ NpeabaBIcHHEM
BCeili YuCIIIIeiicsl 3a HUMH JIUTepaTyphl B yCTAHOBJICHHbIC 6UOINOTEKOH CPOKH.

2.29. Bo3ppaiuaTh KHUTY B OMOIMOTEKY B yCTAHOBICHHBIC CPOKH.

2.30. UnTaTesnd, OTBETCTBEHHBIE 32 YTPATy MM MOPHY KHHT GHOIMOTEKH, HIH X POAMTENH (3aKOHHBIC
npecTaBuTeNH 00yHaroLerocs) 06s3aHbl 3aMEHUTh TAKUM JKe JOKYMEHTOM HIIM COOTBETCTBYIOLIMM IIO
CTOMMOCTH Ha MOMEHT 3aMeHbl M3JaHHEM, HEOOXOAMMBIM B mKoabpHON Gubnuotexe. [ToTepAHHBIH HIH
HCTIOPYEHHBIH  9K3EMILIAP Xy/JI0)KECTBEHHOH  HIH METOJIMYECKOH  JTUTEepaTypbl — 3aMEHACTCH
COOTBETCTBYIOIIMM 1O CTOMMOCTH Ha MOMEHT 3aMEHBI H3NAHUEM, HeOOXOAMMBIM B  IIKOJBHOM
GubIHOTEKE. DK3eMILIAp, MpeanaraeMbli Ul 3aMEHBI, JOJIKCH OBITH LIEbIM, aKKypaTHBIM, U3JAHHBIM B
nocaeaHue 5 JeT.

2.30. UYurarenu, Hapymupmiue [IpaBuia mOIb30BaHUA 6UOIMOTEKOH, MOTYT OBITH JIMIICHBI IpaBa
[10J1b30BaHMs HAa CPOK, YCTaHOBJIEHHOH GUOTHOTEKON. 3a 0coOble HapyLIeHHs, MPEeayCMOTPEHHBIC
JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM, YMTATEIH HECyT aIMUHHUCTPATHBHYIO, TPAKIAHCKO-NPABOBYIO HIH
YTOJIOBHYIO OTBETCTBEHHOCTD.

231. Ilo ucTeyeHHH cpoka OOy4eHHs WM pabOThI B IIKOJIE YHTATEH 00s3aHBl BEpHYTb B3STHIE B
6ubIHOTeKe KHUIH. JIMuHOE Aeno O0ydarolmerocs u OOXOAHOH JHCT paboTHHKA MO WCTCYCHHH CpOKa
oGydyeHns uiu paGoThl B IKode 0e3 COOTBETCTBYIOIEH MOMETKM O BO3BPATe BCEX KHHUT, B3ATHIX B
OubIMOTEKE, HE BBIAAIOTCS.

3. MMopsaok nob30BaHus GHOINOTEKOI
313 O6yuarolyecss LIKOJBI  3alUCHIBAIOTCA B 6ubIMOTEKy B HHIMBHIyaJbHOM MOpSIKE B
COOTBETCTBHH CO CIIHCKaMH K1accoB. [1epcoHal WIKOIbI 3alUChIBAIOTCS MPH HAMMYHH NACTOpTa.
3.2, Ha Ka)kKIOro duTaTesIs 3amoJHAETCs YHTATeNbCKui pOpMYINSp YCTaHOBICHHOTO obpasua. Popmynsip
ynTATeNs ABIAETCS JOKYMEHTOM, YAO0CTOBEPAIOMMM (QaKT i JaTy BbLIATH.
3.3.  Ilpu 3amucu B OMOIMOTEKY UMTaTeNb NO/IKEH 6BITh O3HAKOMJIEH ¢ [IpaBHiiaMM MOJB30BAHHS
6UGTHOTEKOH U OATBEPIUTH 00S3aTEECTBO HX BBINOIHEHNUS CBOCH MOIHCEHIO B (Gopmysipe uMTaTES.
3.4. Ha oM [JOKYMEHTBI BBLIAIOTCS YMTATEIAM CPOKOM Ha 14 pueii. KonuuecTBO 93K3eMIUIAPOB,
BBHIIAHHBIX €MHOBPEMEHHO (He CuMTas y4eOHMKOB), HE NODKHO NMPEBBIIATD MIATH.
3.5. TeproauyecKkue U3/1aHus BBIIAKOTCS Ha 7 nHEH.

3.6.  Cpok mosib30BaHMs MOKET OBITh NMPOMIEH, €CIIH Ha JAHHBIA JOKYMEHT HET CIpoca CO CTOPOHBI
JPYTHX YUTaTeNEeN.
3.7.  VueOGuas, MeToAMUeCKas JUTepaTypa BbIIACTCA YUTATE/SIM Ha CPOK 00ydYeHHus: B COOTBETCTBUU C

nporpamMMoii (¢ 00s3aTeIbHOM nepeperiucTpaneil B Hadane, KOHIEC y4yeGHOro roja). JlutepatypHbIE
IpOM3BEIeHHUs, H3ydaeMble N0 IPOrpaMMe Ha ypoKax, BBIIAIOTCA Ha CPOK B COOTBETCTBHHU C IPOrPaMMOii
U3y4YEHHUS.

3.8. Ilpu monydyeHWH KHMTH 4MTaTeNu OOs3aHbl pacruicatbCd B Gopmysspe yUTaTENs 38 KaXAYIO
T10JTy4EHHYIO KHHUTY, B3STYIO B [10Jb30BaHHUC.

3.9. Ilpu BO3BpalleHHH KHHT pabOTHUK OHOMMOTEKHU o6s3aH pacnucaTbes B GopMyisipe YUTaTeNs MpOTHB
KakI0M BO3palleHHOH B GUOIHOTEKY KHUTY

3.10. Ouepennas BbIa4a JOKYMEHTOB M3 donna GUONTMOTEKH YMTATEIIO MPOU3BOIUTCS TOMBKO MOCIC
BO3BpATa B3ATHIX UM PaHee, CPOK MOMB30BAHMS KOTOPBIMU HCTEK.

3.11. Penxue ¥ LEHHBbIE KHHUIH, aTbOOMBI, €ANHCTBEHHBIC IK3EMILIAPEI CIIPaBOYHBIX H3JaHHH, a TaKKe
3NEeKTPOHHbBIE HOCUTEIH HH(pOPMAIIMH Ha IOM HE BBIIAIOTCA.

IMopsa0K MO/Ib30BAHUS YHTATLHBIM 32/10M

3.12. KonuuecTBO KHHUT, BblIaBaeMoe [ paboThl B YATAIFHOM 3aJle, He OTPaHHIHBACTCAL.




3.13. 3ampelnaeTcs BHIHOCUTb KHHUIH H3 YUTATLHOTO 3a71a B TOMEICHHS [IKOJIBL.

3.14. Jomyckaetcs, IO JIOTOBOPEHHOCTH  C pabOTHUKOM 6u6aHOTEKH, OpaTh Ha JOM KHULH,
TpefHa3HAUEeHHBIE 1 paGoOTHl B UATATBHOM 3ae, TpH yCNOBUH, YTO 3TH KHHIH OyayT B3ATHI TEPEN
3aKpeITHEM OHOIHOTEKH H BO3BpALIEHBl HA CIIeIyrOLHi IeHb K MOMEHTY Havasia paGoThl OMOIMOTEKH.
IMopsaok padoTel ¢ KOMIILIOTEPOM, PACMOJIOKEHHBIM B ouodHOTEKE:

3.15. PaGota ¢ KOMIbBIOTCPOM y4aCTHUKOB 06pa30BaTeIbHOrO MpOLeCcca [IPOU3BOJHUTCS B MPUCYTCTBAN
COTpYHUKA OUOTHOTEKH.

3.16. Paspemaerca pabora 3a ONHHM TIepCOHAIBHBIM  KOMIIBIOTEPOM He Oosee OBYX UEIOBEK
OJHOBPEMEHHO.

3.17. Tlomp3oBaTeNb HMMEET TNpaBo paGoTarh C HETPaJHLHOHHBIM gocuTeneM HHGOpMALHH MOCIE
TpeIBapUTEIbHOTO TecTHPOBaHHs €ro padOTHHKOM OUOTHOTEKH.

3.18. Ilo Bcem BOMpOCcaM MOUCKA undopmaunu B VHTEpHETE [ONb30BATENb AOJIKeH o0pamarbesd K
paGoTHHKY OHOTHOTEKH; sanperuaeTcs oOpalleHue K pecypcam VIHTEpHETA, [Ipe/IOJIararoLM oIiaTy 1 K
pecypcaM, yKa3aHHBIM B denepabHOM CIHCKE SKCTPEMHCTCKOM JTHTEPATYPBL.

3.19. PabBora ¢ KOMIBIOTEPOM TNPOM3BOAUTCS COTIACHO yTBEPIKACHHBIM CaHUTApPHO-TUTHEHAUCCKIM
TpeOOBaHUSAM.

4. TIpaBa pa0OTHHKOB On0IHOTEKH.
4.1. HarmpaBnsTh YHTATENIO HAOMHHAHNA 0 BO3BpATe KHHUT, HCIIONB3YS JAHHDIC, MpeI0CTaBJICHHBIC UM
TIpH 3allicH B 6uGmoTeKy (ampec, TenepoH 1 ki Y =
4.2. Omnpenensts pasMephbl KOMITeHcaIui 3a ymepo, IpUUMHEHHBIH M0/Ib30BATEIEM OuOIHOTEKE;
43. Jlummare mpaBa YATATEIIA [10JIb30BATHCS. OUOIMOTEKON TPH HapyweHnu [IpaBui MoJIb30BAHUS
GUOIHOTEKON.

5. O0s3aHHOCTH COTPYAHHKOB GuGAMoTEKH 10 00C/Iy/KHUBAHHIO yuraTesei
5.1. Coznasarh U MOANEPKUBATE KoM(pOpPTHBIE yCIOBUS AIA paboTBhI Honb3oBaTeneli B OubInoTeKe.
5.2. TIpoBoauTh B HAUalIe y4eGHOro ro/ia eKeronHyIo TepeperucTpaLuio yuTaTeNIeH.
5.3. O3HAKOMHUTH YATATEs C [IpaBuamMu MOJIb30BAHMS OUOIUOTEKOM.
54.  BbiTh KOPPEKTHBIMA M BEJKTHBBIMH ¢ uypTaTeNsIMM, COOMONATh THIIHMHY, YUCTOTY W MOPSJIOK B
oMeleH X OHOIMOTEKH.
5.5.06cmyKXuBaTh yuraTeneil B COOTBETCTBHH € [IpapunamMy TOJb30BAHHUS 6UGIMOTEKOH, KOTOPBIC
JIOJDKHBI OBITH PasMEIICHBl B JOCTYITHOM Ul O3HAKOMJICHHA MecTe, 00ecreduTh OMepaTUBHOE H
KauecTBeHHOE 00CTy)KHBAHUE yyTaTenell ¢ ydeToM HX 3arpocoB 1 noTpeOHOCTEH.

5.6.  CoBepIleHCTBOBATh nHcpopmaumHH0-6H6nnorpa(buqecxoe i GubmmoTeuHoe OOCITyKHBAHHC
IoNB30BaTeNEH.
5.7. OcymecTBIATE Yy4CT, XpaHeHHe H HCTOJIB30BAHNEC gaxonsmmxcs B (QoHIax JIOKYMEHTOB B

COOTBETCTBAM C HEHCTBYIOIMM 3aKOHOIATENBCTBOM, obecreunBarh HX COXPAHHOCTb M PalMOHANBHOS
UCIIOb30BAHHE.

58 PaccraBisTb KHUTM B TEUCHHE JHI, e)KeJHEBHO JleaTh MPOBEPKY Ha mpeaMeT TPaBUIbHOCTH
paccTaHoBKH (QoH/A.

59. BecTu yCTHYIO M HArjsaHYIO MaccoBO-HHPOPMAITHOHHYIO paboTy: OpraHM30BBIBATD BBICTABKU
JUTEpaTypHl, GuoTHorpaduueckne 0030psL, NUTepaTypHbIe BEICPa, Npa3IHUKH ¥ APYTHe MEepOTIPUATHS;
5.10. 3HAKOMHTD UHTATENCH C OCHOBAMH WH(OPMALIMOHHOH KYJIBTYPbIL.

5.11. WudopmupoBaTb yyTaTesel o BceX BUIaX TpeOCTABIIAEMBIX 6rOIMOTEKOH yCIyT.

5.12. OGecrneuuTb 4YUTATE]IAM BO3MOYKHOCTb MOJB30BATBCA BCEMH uH(GOpPMAIMOHHBIMH pecypcaMu
OUOTHOTEKH.

5.13. V3yuarb moTpeOHOCTH quraTeneil B eYaTHBIX M3/[@HUAX, 1aBaTk [OJTHYIO HHpOPMALHIO yuTaTeNSIM
0 HAIMUUK JOKyMEHTOB B (QOHIE, cHeTeMaTHueckn HHPOpMUPOBATH yypraTeeil 0 BHOBb MOCTYMHBLIMX
ZIOKYMEHTaX. ;

5.14. ®opmupoBath (QOHIBL B cooTBeTCTBHH ¢ 00pasoBaTelbHBIMH mporpamMMami - y4pexIeHI,
MHTepecaMit, TOTPeOHOCTIMH 1 3alpocamu BeeX KaTeropui [10J1p30BaTENEN.

5.15. Oxa3pIBaTh [OMOLIb YHTATEIIAM B BBIOOpE HEOOXOAUMBIX JIOKYMEHTOB.




5.16. TIpoBOAMTH 3aHSTHUS 10 OCHOBaM 616 IM0TeYHO-OUOTHOrpadUUECKHX H HHPOPMALHOHHBIX 3HAHUHI
5.17. [IpefocTaBsTh YNTATENAM  BO3MOXKHOCTD NOJB30BAHHA
KaTaJ0ramMu, KapToTeKaMu,

GubmHorpaguIecKuMH U HHYOPMALHOHHBIMI MaTepHATTAMH.

5.18. ObecrneunBarh KOH(HICHUMAIBHOCTh [JaHHBIX O YHTATEIAX OUOIUOTEKH, HMX UYHTATEIbCKUX
3ampocax;

5.19. Tlpu Bblmaye M mpueMe JOKYMEHTOB TLIATEILHO MpocMaTpuBaTh MX Ha MPEIAMET oOHapyKeHHUs
Kakux-1160 1edeKToB U caenaTh COOTBETCTBYIOIIME OTMETKH IPH UX oGHapy)XeHUH Ha BbIIaBACMOM HIIH
MOy4aeMOM OT YHUTATENs JOKYMEHTE;

5.20. IlpoBoaMTb MEIKHH PEMOHT H CBOEBPEMEHHBIIl TEperuieT KHHI, MpUBIeKad K aToil pabote
6uOIMOTEYHBINH aKTUB U3 yUAIIUXCH;

5.21. CucreMaTH4yeCcKH CIEIUTh 3a CBOCBPEMEHHBIM BO3BPAaTOM B 6HOIHOTEKY TOKYMEHTOB U3 (oHAA U
32 BBIMOJHEHMEM YHTATe MU [IpaBUiI M0JIb30BaHMs OUOIHOTEKOH.

5.22. TIpuHMMATh MepbI [0 JTHKBHAALMHM YMTATETbCKOH 3aI0KEHHOCTH B CIydac HECBOEBPEMEHHOT'O
BO3BpaTa JOKYMEHTOB M0JIb30BaTEIEM,;

523, Tlocie MCTedeHHsI CPOKa MOJIB30BAHMS JOKYMEHTaMU HAIlpaBHTh M3BELICHHE MOJB30BATEIIO IO
[ouTe MM cOOOLIATh YUMTATEIO 110 TeneOoHy 0 He0OXOIMMOCTH HX BO3BpaTa B OUOTHOTEKY.

5.24. CrnemuTh 3a BHINOJHEHHEM YnuTaTenaMu [IpaBi noab30BaHUA OUONOTEKOMH.



